UBND THANH PHO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Doc lap - Tu do - Hanh phic

S6: 1816 /SGDDT-CTTTHSSV Ha Ngi, ngay 29 thang 4 nam 2026
Vv huéng dan chi tiet quy trinh to
chirc bira dn ban tri cho hoc sinh

Kinh gui:
- Uy ban nhén dan cac phuong, xa; ,
- Céc co sé giao duc trén dia ban thanh pho Ha Noi.

Thue hién Hudng dan s6 01/HD-BCP ngay 12/3/2026 cua Ban Chi dao
cong tac An toan thuc phdm Thanh phd vé Hudng dan quy trinh t6 chirc bita an
ban tri cho hoc sinh tai cac truong hoc trén dia ban thanh phé Ha No1, S¢ Giao duc
va Pao tao ban hanh huéng dan chi tiét quy trinh t6 chic bira an ban tri cho hoc
sinh tai cac trudong hoc trén dia ban thanh phd Ha Noi (Huwdng ddn kém theo).

S& Gido duc va Pao tao dé nghi UBND cac phudng, X&; Cac co sé gido duc
nghién ctru, t6 chuc trién khai thuc hién nghiém tac; bao dam cong khai, minh
bach, ding quy dinh bao dam an toan thyc pham, gop phan nang cao chat luong
bira an ban trt cho hoc sinh./s-

Noi nhén: KT. GIAM POC
- Nhur trén; , PHO GIAM POC
- VP UBND Thanh pho; Ty

- S& Y té, Cong Thuong, Nong nghiép va Mdi truong,
Khoa hoc va Cong nghé, Xay dung, Tai chinh;

- B/c Giam déc So (dé bao cao);

- b/c PGD S¢ Vuong Huong Giang;

- Luu: VT, CTTTHSSV W

1L C.AN
“d4 N

\u’O'ng Hwong Giang



2

HUONG DAN
Chi tiét quy trinh t6 chirc bira dn ban tri cho hoc sinh
tai cac truong hoc trén dia ban thanh phd Ha Noi
(Kém theo Cong van so ISGDBT-CTTTHSSV ngay / /2026
ctia So Giao duc va Pao tao Ha Noi)

I. CAN CU XAY DUNG

- Luét An toan thuc pham s 55/2010/QH12 ngay 17/6/2010;

- Nghi dinh 5O 15/2018/ND-CP ngay 02/02/2018 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu ctia Luat An toan thuc pham;

- Thong tu lién tich sO 13/2016/TTLT-BYT-BGDDT ngay 12/5/2016 cua
lién BO Y t€ - Gido duc va Pao tao quy dinh vé cong tac y té€ trudong hoc;

- Quyét dinh s0 1246/QD-BYT ngay 31/3/2017 ciia B Y t€ ban hanh
Hudng dan thuc hién ché dﬁ) ki€ém thuc ba budc va lvu mau thirc an doi voi co
s& kinh doanh dich vu an udng;

- Quyét dinh s 2195/Qb-BGDDT ngay 10/8/2022 cua Bo Giao duc va
bao tao ph¢ duyét Huong dan cong tac td chic bira dn hoc dudong két hop tang
cuong hoat dong thé luc cho tré em, hoc sinh trong cac co so gido duc mam non
va tiéu hoc;

- Quyét dinh s0 4280/QD-BGDDT ngay 14/12/2022 cia B§ Gido duc va
bao tao phé duyét Huong dan cong tac to chirc bira an hoc dudng két hop tang
cuong hoat dong thé luc cho hoc sinh trung hoc co so;

- Quyét dinh s 3958/QD-BYT ngay 25/12/2025 ctia BO Y t& ban hanh
hudong dan dinh dudng do6i voi bita an hoc duong;

- Hudng d?m sO Ol/HD-,BC‘lD ngay 12/3/2026 cua Ban Chi dao cong tac
An toan thuc phdm Thanh ph6 vé Huong dan quy trinh t6 chirc bira an ban tra
cho hoc sinh tai cac truong hoc trén dia ban thanh pho Ha Noi.

I1. MUC TIEU VA NGUYEN TAC THUC HIEN

1. Muc tiéu

- Bao dam an toan thuc pham t6i da trong trudng hoc.

- Nang cao chét luong dinh dudng bita in hoc duong/

- Théqh 1ap quy trinh chuan, kiém soét duoc, truy xuét duoc, cong khai
minh bach doi voi bira an hoc duong.

2. Nguyén tic

- Bao dam quan ly theo quy trinh khép kin 10 budce tir khau lap ké hoach,

lga chon don vi cung cap, tiép nhan thyc pham, ché blen chia sudt, t6 chirc bira
an, vé sinh, kiém tra, giam sat dén bao cdo va xur 1y su co.
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- Viéc t6 chtic bira an ban tra phai phu hop v6i quy m6 hoc sinh, diéu kién
co 8O vt cht, nhén su, nguon kinh phi va mé hinh t6 chirc cia nha truong (tu
nau, thué don vi ndu tai truong hodc sir dung suit an san).

- Thyc don phai bao dam dinh dudng theo lta tudi, theo mua, da dang
thuc pham, khong lap lai mon trong cung chu ky; wu tién thyc pham tuoi, an
toan, ¢6 ngudn goc 1d rang; han ché thuc pham ché bién sin, nhiéu mudi, dudong
va chit béo.

- Quy trinh nodi bo cua tl‘mg co so gido duc phai duoc ban hanh bang vin
ban, phén cong rd ngudi, rd vi€c, rd trach nhiém tung b phén, ca nhan; rd san
pham dau ra; ¢6 hd so, s6 sach, biéu mau theo ddi.

- Co co ché cong khai, minh bach va tlep nhan phan anh. Moi khau déu co
kiém tra, giam sat va luu ho so cong khai.

- Khi phat hién hodc nghi ngo xay ra sy cb an toan thuc pham, nha truong
phai kich hoat ngay phuong an xt 1y, ddng thoi bao cdo co quan ¢ tham quyén
theo quy dinh.

I1I. HUONG DAN CHI TIET THEO QUY TRINH 10 BUOC
BUGC 1. XAY DUNG KE HOACH TO CHUC AN BAN TRU
1. N§i dung thuc hién

- Thu trudng co s& gido duc ban hanh ké hoach to chuc bita dn ban tra
theo nam hoc.

- X4c dinh r0:

+Sb luong hoc sinh an ban tru.

+ Mo hinh t6 chtrc (tw nau/thué nau/suat an sin).
+ Muc thu kinh phi.

+ Nhan su tham gia ting khau.

- Xay dung:

+ Quy trinh van hanh bép.

+ Phuong an kiém tra, giam sat.

+ Phuong an xir 1y su ¢ an toan thuc pham.

2. H6 so bat budc

- K& hoach t6 churc ban tra.

- Quyét dinh phan cong nhiém vu.

- Danh sach hoc sinh an ban tru.

- Phuong 4n phéi hop cha me va don vi cung cap.
3. Yéu ciu

- K& hoach duoc thong qua Ban Gidm hi¢u, Hoi déng su pham.
- Cong khai td1 cha me hoc sinh.
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BUOC 2. LUA CHON PON VI CUNG CAP

1. Nguyén tic lya chon

- Co s0 gido duc chi Iya chon cac don vi da dugc co quan co tham quyén
(UBND xa/phuong hodc S& Gido duc va Pao tao) ra soat, danh gid theo pham vi
quan ly.

- Viéc lya chon phai bado dam:

+ Khéch quan.

+ Cong khai.

+ Minh bach.

+ Pung quy dinh ctia phap luat.

+ Phu hop huéng dan cua co quan tai chinh va y té.

- Thu trudng cac co s& gido duc chiu trach nhiém toan dién vé quyét dinh
lwra chon va t6 chirc thuc hién tai don vi.

2. Néi dung danh gia nha cung cap

Co s6 gido duc t6 chuc kiém tra, ddnh gia t6i thiéu cac ndi dung sau:
- Ho so phap 1y:

+ Gidy chimg nhan du diéu kién an toan thuc pham.
+ Gidy phép kinh doanh.

+ Hb so coéng bd san pham (néu co).

- Nang luc cung Ung:

+ Kha nang cung cp 6n dinh theo quy mo trudng.
+ Niang luc dap ung s6 lugng, thoi gian.

- Piéu kién van chuyén:

+ Phuong tién van chuyén chuyén dung.

+ Bao dam nhiét do, vé€ sinh.

+ Khong gdy nhiém chéo thuc pham.

- Nhan su:

+ C6 tap huan an toan thyc pham.

+ C6 kham surc khoe dinh ky.

- Truy xuat nguén goc:

+ C6 chimg tir, hoa don day du.

+ C6 kha nang truy xuat nguén gdc thuc pham.

- Lich str tuan thu:
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+ Khong c6 vi pham nghiém trong vé an toan thuc pham.
+ C6 cam két bao dam an toan thyc pham.
3. Quy trinh lwa chon

- Ra soat danh sach don vi du diéu kién.

- T6 chirc danh gia theo tiéu chi.

- Lap bién ban danh gia.

- Lya chon don vi dap tmg phu hop nhét.

- Ky hop dong va phu luc hop dong.

4. H6 so bat budc

- Bién ban danh gia/lya chon nha cung cap.
- Hop dong cung cap.

- Phu luc hop dong (néu co).

- Ho so phap 1y caa nha cung cap.

- H6 so nang luc ciia nha cung cap.

~ BUOC 3. THANH LAP BAN QUAN LY BUA AN BAN TRU VA TO TV
GIAM SAT AN TOAN THUC PHAM

1. Thanh 13p by may

- Ban quén ly bira an ban tra

Thu trudng co sd gido duc ban hanh quyét dinh thanh lap.
Thanh phan gém:

+ Thu trudng co s& gido duc - Trudng ban.

+ Pho Hiéu trudng co s& gidao duc phu trach ban tra - Phd Truong ban.
+ Can bd y té truong hoc.

+ K¢ toan.

+ Dai dién giao vién.

+ Pai dién cha me hoc sinh.

+ Pai dién don vi cung cip/bép trudng.

- TO tw giam sat an toan thye pham

+ Do Thi trudng co s gido duc quyét dinh thanh lap.

+ C6 su tham gia cia cha me hoc sinh.

Thanh phan t6i thiéu:

+ Pai dién can bd quan 1y nha truong.

+ [t nhét 02 dai dién cha me hoc sinh.



2. Chirc ning, nhiém vu

- Ban quén 1y bita an ban trt chiu trach nhiém toan dién vé to chirc va van
hanh bira an ban trt, gom:

+ T chire, diéu hanh toan bo hoat dong bira an.

+ Phéi hop v6i don vi cung cap: Xay dung thuc don, kiém soat chat luong
bira an.

+ Kiém tra, giam sat toan bo quy trinh 10 budc.

+ Xir 1y cac tinh hudng phat sinh.

+ Xay dung: Kich ban xu 1y ngé doc thuc pham, phuong an thay thé khi
nha cung cap khong dap tng

- TO ty giam sat an toan thyc pham thyc hién giam sat doc 1ap, gom:
+ Giam sat thuong xuyén hoic dot xuat:

* Ngudn gbc nguyén liéu.

* Quy trinh ché bién.

* Kiém thue 3 bude.

* Luu mau thtc in.

* Vé sinh bép an.

+ Ghi chép day du vao s giam sat.

+ Phan anh kip thoi cac van dé phat sinh.

3. Co ché hoat dong

- Ban quan ly bita an ban tra:

+ Kiém tra dinh ky (it nhét 1 lan/thang).

+ Kiém tra dot xuat khi can thiét.

- TO ty giam sat an toan thyc pham:

+ Giam sat hang ngay hodc dot xuat.

+ Tham gia kiém tra cting Ban quan 1y khi can.
4. Hb so, tai liéu bit budc

- Quyét dinh thanh lap Ban quan 1y bita dn ban tra va T giam sat an toan
thuc pham.

- Quy ché hoat dong.

- Ké hoach kiém tra, giam sat.
- Bién ban kiém tra, giam sat.
5. Trach nhiém

- Thu trudng céc co s¢ gido duc:



+ Chiu trach nhiém toan dién

+ Quyét dinh thanh 1ap, phan cong nhiém vu.

- Ban quan 1y bita ab ban tri: T6 chirc van hanh, kiém soat chét luong.

- T6 giam sat an toan thuc pham: Giam sat doc 1ap, phan anh trung thuc.
BUOC 4. XAY DUNG THUC PON VA TIEU CHUAN DINH DUONG
1. Nguyén tic xdy dung thwe don

- Thyc don dugc xay dung trén co so:

+ Quyét dinh s6 2195/QD-BGDDT ngay 10/8/2022 va Quyét dinh sd
4280/QD-BGDDT ngay 14/12/2022 cia Bo Gido duc va Pao tao.

+ Quyét dinh s6 3958/QD-BYT ngay 25/12/2025 ctua Bo Y té.
- Bao dam cac yéu cau:

+ Phu hop lira tudi hoc sinh.

+ Pap tmg nhu cau dinh dudng theo quy dinh.
+ Phu hop diéu kién thuc t& va mo hinh t6 chirc bira n .
+ Pa dang thyc pham, can d6i cac nhom chét.
+ Phu hgp theo mua.

+ Xay dung theo chu ky tdi thiéu 02 tuan.

+ Khong 1ap lai mon trong cung chu ky.

2. CAu triic bira fin

- Bita chinh: Gom t6i thiéu:

+ Com (hodc thyc pham twong duong).

+ Mon chinh.

+ Mo6n chinh phuy.

+ Mon rau.

+ Canh.

+ (C6 thé bd sung mon trang miéng).

- Bira phu (néu c0)

+ Sita va san pham tir sita.

+ Banh tir bot.

+ Cac mon an nhe phu hop timg cip hoc.

3. Yéu cau vé dinh dudng va thuc pham

- Bao dam du 4 nhom chat:

+ Chat bot duong.



+ Chat dam.

+ Chat béo.

+ Vitamin va khoang chat.

- Uu tién:

+ Thyc pham tuoi.

+ Thyc pham theo mua.

+ Ngudn gdc rd rang.

- Han ché:

+ Thuc phém dong lanh, ché bién san.

+ Thuc pham nhiéu phu gia.

4. Cong khai thuc don

- N61 dung cong khai:

+ Thyue don va cu trac bita an

* Thuc don hang ngay.

* Thanh ph::fm ting bira an (mén chinh, mén phy, rau, canh, trang miéng...).
+ Dinh lugng va dinh dudng

* Pinh murc khdi lugng thuc pham (gam).

* Pinh luong timg mon an trong suét an.

* Gi4 tri nang luong (Kcal/suét an).

* Khau phan dinh dudng duoc tinh toan theo quy dinh.
+ Thuc pham dau vao (thyc pham song)

* Danh muc nguyén li€u st dung trong ngay.
* Tén nha cung cap.

* Thong tin ngudn gbc xuat .

+ Thuc pham sau ché bién (thuc pham chin)

* Danh muc mén in thanh pham.

* Pinh lugng/ suat an thuc té.

* Hinh thurc thé hién (c6 thé kém hinh anh minh hoa néu c6 diéu kién).
+ Thoéng tin gia va chi phi

- Hinh thtrc cong khai:

+ Cong khai truc tiép tai truong. Niém yét tai:
* Bang cong khai cua nha truong.

* Khu vuc bép an.



* Khu vuc hoc sinh an ban tra.

* Thong bao tai ctra 16p.

+ Cong khai qua mdi trudng sb

* Cong thong tin dién tir ciia nha trudng.

* Cac nén tang thong tin cua 16p: Zalo, Viber... nhom 16p; Ung dung lién
lac dién tu.

+ Cong khai thuong xuyén, kip thoi

* Cong khai trude khi t6 chirc bita an.

* Cap nhat ngay khi c6 thay doi.

* Bao dam thong tin théng nhét giira cac kénh.
5. Piéu chinh va phé duyét thue don

Moi thay dbi thuc don phai:

- Pugc Ban quan ly bita an ban trti phé duyét.
- Cap nhat kip thoi.

- Niém yét cong khai.

6. Pdi twong diic thu

Péi véi hoc sinh di ung thuc pham, an kiéng, cac co so gido duc phai co
phuong an bira an thay thé bao dam an toan va du dinh dudng.

7. Huong dan xay dwng thwe don va dinh lwong thuc pham: (Phu luc 1)
BUGC 5. CHUAN BI PIEU KIEN VE CO SO VAT CHAT VA NHAN LUC
1. Yéu ciu vé co sé vat chat

Co so gido duc bao dam day du diéu kién vé:

- Khu vyc chtrc nang

+ Khu nhap thuc pham.

+ Khu so ché.

+ Khu ché bién.

+ Khu chia suit.

+ Kho va khu bao quan.

+ Khu vyc an uéng.

Cac khu vuc phai:

+ B6 tri khoa hoc, hop 1y

+ Bao dam nguyén tac mot chiéu.

+ Khong dé nhiém chéo giita thuc pham séng va chin.
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- Trang thiét bi

+ Dung cu ché bién, chia suit, bao quan thuc phém.
+ T bao quan (mat/dong lanh néu co).

+ Hé thdng cap thoat nudc.

+ Thiét bi v¢ sinh, khr khuén.

Phai bado dam:

+ Sach sé.

+ Hoat dong tt.

+ Phu hop quy md bép an.

- Piéu kién vé sinh

+ C6 hé thong thu gom chét thai.

+ Khu vuc bép va an udng sach, thong thoang.
+ Khong c6 con trung, dong vat gay hai.

2. Yéu ciu vé nhan lwc

- Diéu kién bét bude

Nhan sy tham gia ché bién, phuc vu phai:

+ Dugc kham stc khoe dinh ky.

+ Puoc tap huén kién thirc an toan thuc phém.
+ Thuc hién dang quy dinh vé vé sinh c4 nhan.
- Trang phuc va thao tac

+ Str dung ddy du bao ho lao dong: Mil, khau trang, ging tay, tap dé.
+ Thuc hién dung quy trinh thao tac ché bién.
- Ho so, tai ligu bat budc.

+ Ho so kiém tra diéu kién co s& vat chat.

+ Danh sach nhan sy tham gia.

+ Ho so kham strc khoe.

+ Tai liéu hoac ky nhan tap huin an toan thuc phrflm.
- Yéu ciu van hanh:

+ Thuong xuyén kiém tra:

* Tinh trang co s& vat chat.

* Trang thiét bi.

* Piéu kién vé sinh.

+ Kip thoi stra chita, thay thé, bo sung thiét bi.
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~ BUGC 6. TO CHUC TIEP NHAN, BAO QUAN, CHE BIEN VA CHIA
SUAT AN
1. Nguyén tic chung
- Thyc hién day du quy dinh cua phap luat vé an toan thuc pham.
- Thyc hién kiém thyuc 3 bude va lwu mau thic dn theo quy dinh.
- Toan bd qua trinh phai duoc kiém tra, ghi chép, xac nhan.
2. Tiép nhan nguyén liéu thuc phim
- N6i dung thuc hi¢n
+ Tiép nhan dung:
* Chung loai.
* S6 luong theo hop dong.
+ Kiém tra:
* Cam quan (Mau sic, mui, trang thai).
* Han st dung.
* Piéu kién van chuyén.
* Chung tir, hoa don: Ghi chép, x4c nhan day du.
- Xt 1y: Thuc phém khong dat yéu cau — loai bo, tra lai.
- Hudng dan tiép nhan nguyén liéu thuc pham: (Phu luc II).
3. Bio quén thue pham
- Yéu cau
+ Phan loai theo nhém thuc phﬁm.
+ Bao quan dang diéu kién: nhiét do, do am.
+ Thyc hién nguyén tic: nhap trudc - xuét trude.
- Kiém soat
+ Theo ddi nhép - xuét - ton.
+ Séap xép khoa hoc, tranh nhiém chéo.
- Hudng dan bao quan thuc pham: (Phu luc I1I).
4. So ché va 1am sach thue pham
- Yéu cau
+ So ché dung quy céach timg loai thuc pham.
+ Loai bo tap chat, phan khong st dung.
+ Rira sach bang nudc dat quy chuan.
- Nguyén tic

+ Téch riéng khu vuc so ché.
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+ Khong dé nhiém chéo.

+ Dung cu so ché riéng biét.

- Hudng dan so ché va 1am sach thyc pham: (Phu luc IV).

5. Ché bién thwe pham

- Yéu cau

+ Thue pham phai duge niu chin k.

+ St dung ngudn nude dat quy chuan.

+ Khong dé tai nhiém sau ché bién.

- Kiém soat

+ Kiém tra chét luong trong qua trinh nau.

+ Bao dam: Mui vi, do chin, an toan.

- Phu gia thyc pham: Néu sir dung phai dting danh muc, dtng liéu luong.

- Huéng dan nau chin thyc pham: (Phu luc V).

6. Chia suit iin

- Yéu cau

+ Chia dtng: dinh lugng, thanh phan theo thuc don di cong khai.

+ Thyc hi¢n trong diéu kién: vé sinh, dung cu chuyén dung.

- Bao quan va van chuyén

+ Bao dam nhiét d6 phu hop dén khi hoc sinh str dung.

+ Str dung phuong tién chuyén dung.

- Hudng dan ra d0, chia suat an va van chuyén suat an: (Phu luc V1)

7. Truwong hop sir dung suit in sin

- Céc co s6 giao duc phai:

+ Kiém tra tai co s& ché bién.

+ Giam sat qud trinh van chuyén.

+ Kiém tra khi tiép nhan.

- Bdo dam:

+ Nhiét do.

+ Thoi gian.

+ Diéu kién vé sinh.

8. Lwu miu thirc in

- Thuc hién theo quy dinh tai Quyét dinh 1246/2017/QD-BYT ngay
31/3/2017 cua By Y te.

- Bao quan mau dung diéu kién.

- Phuc vu kiém nghiém khi can.
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BUOC 7. TO CHUC PHUC VU BUA AN BAN TRU

1. T6 chirc thoi gian va khong gian dn

- B4 tri thoi gian

+ T4 chtc bita an dung gidy, phtt hop véi thoi khoa biéu.

+ Bao dam thoi gian an du dé hoc sinh an hét suét.

- B6 tri khong gian

+ BO tri chd ngdi hop 1y, du chd cho hoc sinh.

+ Khu vuc an udng: Sach sé, thong thoang, bao dam vé sinh.

2. To chirc phuc vu va quan Iy hoc sinh

- Phuc vu bira an

+ T6 chtic chia, phét suat an ding quy dinh.

+ Bao dam: Pung suat, du dinh luong.

- Quan ly trong gid an

+ Co su gidm sat cua: Gido vién, can bd phu trach.

+ ]3510 dam: Trat tu, an toan, Khong dé hoc sinh tu ¥ st dung thuc phém
ngoai kiém soat.

3. Giao duc ky nang va thoi quen cho hoc sinh

- K¥ ndng v¢ sinh

+ Rura tay trudce khi an.

+ Giit v¢ sinh c4 nhan trong qua trinh an.

- K§¥ ning an udng

+ An udng dung cach, van minh.

+ Khong lam ro1 vai thire an.

- K¥ nang tu phuc vu

+ Tu lay, tu thu don (phu hop Itra tudi).

+ Str dung dung cu an uéng ding cach.

- Hinh thanh thoi quen

+ An uéng lanh manh.

+ Tiét kiém thuc pham.

+ Giit gin v¢ sinh chung.

4. Yéu ciu bio dam an toan

- Khong dé hoc sinh st dung:

+ Thyc pham chua kiém soat.

+ Thuc pham mang tir ngoai vao.
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- Kiém soat:

+ Dung cu an ué)ng.

+ Diéu kién v¢ sinh.

BUGC 8. THU GOM VE SINH DUNG CU SAU KHI AN

1. T6 chirc thu gom sau bira in

- Sau khi két thuc bita an, td chic:

+ Thu gom thtrc an thura.

+ Thu gom réac thai.

+ Thu gom dung cu an udng.

- Sap xép, phan loai:

+ Dung cu an uéng.

+ Réac thai.

+ Thurc an thura.

2. Xur ly thire an thwra va rac thai

- Phéan loai rac theo quy dinh.

- Thu gom thirc dn thtra ding noi quy dinh.

- Khong dé rac, thirc an thira ton tai trong khu vuc an uéng.
- Khéong giy 6 nhiém méi trudng.

3. Vé sinh dung cu in udng

Dung cu an uéng phai dugc rira sach, séy kho hodc dé rao ding quy dinh.
4. V¢ sinh khu vue bép va khu vue in udng

- V¢ sinh: Khu vuc an uéng, khu vuc bép, khu vuc ché bién.
- Lam sach: Ban ghé, san nha, xe déy, khay, gid dung.

- Bao dam: Sach s¢, kho rao.

5. Kiém soat an toan vé sinh

- Khong str dung lai: Thuce phém, dung cu khong dam bao diéu kién an toan.

- Bao dam duong van chuyén chét thai riéng biét, khong di qua khu vuc
ché bién, chia suat.

6. Hwéng din vé sinh dung cu: (Phu luc VII)

BUOC 9. HOAT PONG KIEM TRA, GIAM SAT VA BAO CAO
1. T6 chirc kiém tra, giam sat

- Trach nhiém cta Ban quan ly bira an ban tra

+ Chu tri t6 chure: Kiém tra dinh ky, kiém tra dot xut.
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+ Pham vi kiém tra: Toan b quy trinh t6 chiric bita n (tir tiép nhan — ché
bién — chia suat — phuc vu — v¢ sinh).

+ Kip thoi: Phat hién sai sot, chan chinh, xir theo tham quyén, bao cao
UBND xa/phudng/S¢ Gido duc va Pao tao (khi c6 van dé phat sinh can phdi

hop xtr 1y).
- Trach nhiém ctia T6 ty giam sat an toan thuc phém.
+ Thue hién giam sat: Hang ngay hodc dot xuat.
+ Noi1 dung gidm sat trong tam:
* Ngudn gbc nguyén liéu thuc pham.
* Quy trinh ché bién.
* Kiém thyce 3 budc.
* Luu mau thuec in.
+ Ghi nhan: Pay da vao sb theo ddi giam sat.
2. Panh gia dinh ky cong tac ban tru

Din}l ky itﬁ nhét 01 1an/hoc ky, Thu truéng co s& giao duc chi dao td chire
danh gia tong thé:

- Noi dung déanh gia

+ Chét luong bita an.

+ Mtrc dd hai 1ong cua hoc sinh va cha me.

+ Hiéu qua phdi hop véi nha cung cép.

+ Két qua kiém tra, giam sat an toan thyc pham.
- Két qua danh gia

+ Luu vao ho so nam hoc.

+ Lam can ct: diéu chinh hoat déng, lya chon nha cung cép, xdy dung ké
hoach nam hoc tié€p theo.

3. Cong tac bao cao

- Bao cédo dinh ky: Thang, hoc ky.

- B4o céo dot xuét: Khi co sy ¢d, khi co yéu cau cia cép trén.
4. Hb so, tai liéu bit budc

- Phiéu kiém tra dinh ky.

- S6 theo ddi giam sat hang ngay.

- Bién ban kiém tra dot xuat.

- Bao céo thang/hoc ky.

- H6 so cong khai thong tin.
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5. Yéu cau luu trir va phuc vu kiém tra

Nha truong phai luu trit ¢y da hd so lién quan, san sang cung cip khi
kiém tra, thanh tra.

6. Huéong din kiém tra, giam sat, bao cao: (Phu luc VIII)

BUOC 10. PHUONG AN XU LY KHI NGHI NGO CO NGO PQC THU'C PHAM
1. Nguyén tic xir Iy

- Kip thoi, khan truong, ding quy dinh cua phap luat.

- Uu tién cao nhat: bao dam an toan, stc khoe hoc sinh.

- Phéi hop chit ché voi:

+ Co quan y té.

+ Chinh quyén dia phuong.

+ Co quan chirc nang c6 tham quyén.

_ 2.Xir ly ban dau Khi phat hién hodc nghi ngo ¢6 sw ¢d an toan thue
pham, nha trwong phai:

- T6 chire so cap ciru kip thoi cho hoc sinh.
- Cach ly ngay ngudn thyc pham nghi ngo.
- Bao quan mau thuc pham, mau luu.

- Thong bédo ngay toi:

+ Co quan y té.

+ UBND xa/phuong.

+ Co quan chirc nang,.

+ S& Giao duc va Pao tao.

3. Bao vé hién trudong va phuc vu diéu tra
- Gilr nguyén hién trang:

+ Khu vuc ché bién.

+ Dung cu.

+ Thyc pham lién quan.

- Phéi hop véi co quan chirc ning:

+ Piéu tra nguyén nhan.

+ Liy mau kiém nghiém.

4. Phoi hop xir 1y

- Phéi hop chit ché voi:

+ Co quan y té.
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+ Co quan quan ly nha nudec.

+ Nha cung cap.

- Thyc hién day da yéu cau:

+ Cung cip ho so.

+ Giai trinh.

+ Khic phuc hau qua.

5. Thong tin, truyén thong

- Thuc hién:

+ Cung cap thong tin kip thoi.
+ Bao dam chinh xéc, théng nht.
- Phéi hop voi:

+ Cha me hoc sinh.

+ Co quan chirc nang,

- On dinh tinh hinh tam 1y:

+ Hoc sinh.

+ Cha me¢ hoc sinh.

6. Bao c4o va rut kinh nghiém
- Thuc hién bao cao:

+ Dot xuat khi xay ra su cb.

+ Tong hop sau khi xtr 1y,

- T6 chire:

+ Dénh gid nguyén nhan.

+ Rut kinh nghiém.

+ Piéu chinh quy trinh.

7. Phuwong an xir Iy ngd doc thue pham: (Phu luc IX)
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PHU LUC
Phu luc I: Hwéng din xay dwng thwe don va dinh lwong thuc pham
1. Cin ¢ nhu cu niing lwong cia HS

Tuan thu theo QD s6 2195/QD-BGDPT ngay 10/8/2022 cua Bo Giéo duc va
Pao tao vé viéc phé duyét huéng dan cong tac to chic bira an hoc duong két hop
tang cu’ong hoat dong thé lyc cho tre em, hoc sinh trong céc co s¢ giao duc mam
non va tiéu hoc; Quyét dinh s6 3958/QD-BYT ngay 25/12/2025 cua B Y té ban
hanh huéng dan dinh dudng ddi véi bita an hoc duong.

a) Pbi véi hoc sinh mam non

Nhém tudi Nhu cau khuyénNhu cau khuyén Trong d6
nghi nang lwgngnghi niang lwgng 6| Bira Bira Bira
(Kcal/ngay/tré) truong/ngay/tré chinh | chinh | phu
(NT chiém 60%- truwa | chidu | chiéu
75%; MG chiém
45%-60% nhu cau
ca ngay)
Nha tré 930-1000 600-651 Kcal 30-35% | 25-30%5-10%
Mau gidao  [1230-1320 615-726 Kcal 30-35% 15-25%

Luu y: trong diéu Kién cho phép co so ¢6 thé té chirc bira sang cho HS thi
Mirc nang luwong duoc tinh cho bira sang tuong duong véi 10%-15% nhu cau
khuyen nghi nang luong (Kcal/ngay/tre).

b) Péi véi hoc sinh phé thong (dwa trén nhu cau dinh duéng khuyén
nghi cho ngwoi Viét Nam)

Nhom lop Nhu cau ning | Nhu cau ning Trong do
lwgng trung binh|lweng & trudng Bira truwa 30-| Bira chiéu 5-
(Kcal/ngay) |(Kcal) so voi ca 40% 10%
ngay (40-50%0)
Lop 1- 2 1650-1770 825-855 Kcal |660-708 Kcal | 165-177 Kcal
Lop3-4-5 1940-2050 970-1025 Kcal | 776-820 Kcal | 194-205 Kcal
Lép6-7 1980-2150 990-1075 Kcal | 795-860 Kcal | 198-215 Kcal
Lép8-9 2310-2500  |1150-1250 Kcal|{924-1000 Kcal| 231-250 Kcal
Lép10-11-12| 2380-2820  |1190-1410 Kcal|952-1128 Kcal| 238-282 Kcal

2. Nguyén tic phdi hep nhiéu loai thuc pham trong thue don va ché bién

a) Thuc don: Bita &n hang ngay g§n~da dang, phéi hop nhiéu loai thuc phém
€0 kha nang bo trg dinh dudng va vi chat lan nhau dé gia tri st dung caa thuc pham

la toi uu.

* Thyc don hang ngay can c6 du cac loai thuc pham va ¢ ty 18 thich hop
tir 4 nhom thuc pham sau:

- Nhém thuc pham cung cip chat bot duong (Glucid): tir ngii cdc (nhu
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gao, ngd, khoai, san, mi ...) cung cép ning luong chii yéu va mot sd vitamin.

- Nhém thue pham cung cap chat dam (Protid): tir dong/thuc vat nhu thit,
¢4, triing, stra.../dau, lac, ving, ...) cung cap cac acid amin can thiét.

- Nhém thyc pham cung cap chat béo (Lipid): tr dong/thyc vat nhu dau
an, md, lac, ving... 13 ngudn cung cap ning luong va cac acid béo can thiét.

- Nhém thue pham cung cap vitamin va chat khoang: bao gom rau cu va
trai cay.

* Thyc pham st dung da dang gitra thit gia stic, gia cam, hai san; rau 14 -
rau cu: 2-3 loai thuc pham cung cap chat dam, va linh hoat céc loai rau, cu.

~ * Nhu cu ty 1& cac chat can cho hoc sinh trong 1 ngay dé tham khéo tinh
khau phan:

Nhom tré/ |— Proteln (P) K ~ !.Ipld (L) R Gluxid (G)
Nhom chat Yo naxngvlu’g’ng kha}l Yo naxngvllrg’ng kha}l g/ngay
phan an/ngay/tré phan an/ngay/tré
Nha tré 13-20% 30% - 40% 47 - 50%
Mau gido 13-20% 25-35% 52 - 60%
HOQC SINH phé 13-20% 20-25% 52 - 60%
thong

b) Hinh thirc ché bién mon in

- Ché bién da dang, khong truing lip nhu ludc - hap - kho - st - ham - om
- Xa0 - ran - quay v.v...

- Hinh anh mén an bat mét, kich thich khau vi cia nguoi dung.

3. Phdi hep ngudn chat dam déng vat va thuc vat, chat béo dong vat
va thuc vat

- phét dam: cén d6i gitra dam dong vat va dam thu:c vat, coO tur 2-3 loai
thug pham cung cap dam dong vat va :[huc vat trong do tong s6 dam dong vat
chiém tir 1/3 - 1/2 tong dam cua thuc pham. Nén ¢0 1 loai thuc pham nguon thay,
hai san.

- Chat béo: can ddi, phdi hop ca dau thyc vat va mad dong vat.

4. Sir dung thuc don va thuc pham an toan lanh manh

- Chu y t6i tac dung phu cua céc loai thuc pham khi két hop chung trong
mot bira an.

- Hoc sinh nha tré/mAu gido voi 3-5 bita tai truong khi lén thyc don can
chi y sap xep co bira com/ x6i (tranh thuc don ca ngay la mén nudc/sot).

- Thuc don han ché thuc pham chira nhiéu mudi, dudng va dau ma.

- Khi ché bién mon tir ca/xuong/loc xuong lay thit cho khdi mam non dam
bao khéng sot xwong dam.
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- Han ché sir dung thuc pham déng géi, ché bién san; thuc pham dong lanh.

- Nén st dung rau, ct, qua theo mua d6i voi thuc don caa hoc sinh.

5. Pam bo ché dé an cho hec sinh bi bénh ly dic biét hoic di wng
thirc an

- Doi Vi hoc sinh mam non c6 bénh 1y dic biét thi ché do an can tuan thu
theo yéu cau dinh dudong bénh ly.

- Bdi véi hoc sinh phd théng khuyén cao nén chuan bi thém mén chao mdi
ngay dé dy phong cho hoc sinh an kleng, di trng thac an va/ hoac vi ly do thoi
diém khong an duoc thuc don trong ngay.

- Vi hoc sinh di ung thie an thi tang lugng thirc an moén an khac trong
cung thuc don dé dam bao dinh dudng va mon an khac ngoai thuc don (vi du
chao thit bam ...)

6. bat ttn mon an diang, dia nghia

- C4u tao tén goi cua moén an can bao gom tén thuc pham chinh cia moén
an, cach ché bién. Vi du cé can cu thé loai ¢4, xao, nau, chién, .

- Khéng str dung céch goi cach diéu tén ciia moén in ma khong thé hién
duoc noi dung moén an. Vi du: “May luon vuon hong” (canh ca chua trang).

- B6i véi cac san pham sira thi can c6 loai tén sita cu thé (sita tuoi tiét
tring, stra chua, ...).



Phu luc I11: Hwéng din nhap/tiép nhan nguyén liéu thuc pham

Cac buoc
thuc hién

Huéng din

Ngwoi thue hién

Tan suat

Ghi cha

Thanh phin giao
nhan day da

Trong su6t qua trinh nhan thyc pham phai
cO sy tham gia cua: Pai dién bép va nhan
su ctia nha trudong theo phan cong (¢ thé
cO su giam sat cua Ban quan ly bita an
hodc tO giam sat ctia cha me)

Nha cung cap
(NCC), dai dién
bép, dai dién nha
truong, tO giam sat

Hang ngay

Kiém tra Nhéan
vién giao nhan
thue pham

- Nhéan vién giao hang mic ding dong
phuc/deo thé cua NCC.

- C6 chung tir ching minh vi¢c giao hang
(phiéu giao hang, phiéu xuat kho, héa don
ban 1& thuc pham...) & ching loai, sb
luong ding theo dat hang, co6 chir ky cua
dai dién don vi cung cép.

- Yéu cdu vé trang thiét bi chira dung khi
tlep nhan nguyén ligu: Dung cu st dung
de chia dyng thyc pham trong qua trinh
tiép nhan phai duoc vé sinh sach s& va dam
bao chira dyng tung loai riéng biét.

NCC, dai dién bép,
dai di¢n nha truong

Hang ngay

Theo hop dong

Kiém tra phwong
tién va cach van
chuyén thuwe pham

- Hang hoa thuc pham phai dugc bao quan
theo dung yéu cdu cta nha san xuat (NSX).
- Pi véi hang dong lanh phai van chuyén
bang xe van chuyén dong lanh hoic co
thing bao on dam bao nhiét d6 va chat
luong thuc pham.

NCC, dai dién bép,
dai di¢n nha truong

Hang ngay

Theo hop dong
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Cac buoc
thuc hién

Huéng din

Ngwoi thue hién

Tan suat

Ghi cha

- P6i voi hang rau ct qua, hang kho, ... khi
van chuyén bang 6 t6 thi hang héa khong
duoc dé truc tiép trén san xe

- Hang hoa phai dung trong thung/dung cu
bao quan phu hop. Stra tuoi tiét trung phai
tuan thi bao quan theo hudéng dan cua
NXS.

tac

Quy
hang

nhan

Nhan thuc phém lan luot, khong nhan cung
lic nhieu NCC mdt thoi diém dé tranh lay
nhiém chéo thyc pham va nham lan hang
hoa.

NCC, dai dién bép,
dai di¢n nha truong

Hang ngay

Theo hop dong

Kiém tra so lwong,
chat lwgng, dinh
lwgng

- Thyc pham nhap vao phai dam bao vé
mit cam quan: San pham phai c¢6 mau sic,
mui vi dac trung theo ddc tinh cua san
pham (Rau khéng ddp, iia, cii, héng, cdc
logi thit/cd mau sdc binh thwong, co mui
ddc trung, san pham dong lanh khéng bi rd
dong...).

- Nhan sy nhan hang phai mé tai/khui tii
hang héa khi nhan hang, kiém tra ki hon
khi thuc hién so ché.

- Kiém tra dinh lugng/quy cach cta mit
hang theo phiéu dat hang/don hang.

- Kiém tra 16 san pham: Tén san pham,
ngay san xuét, han st dung, dinh

NCC, dai dién bép,
dai dién nha
truong, tO6 giam sat

Hang ngay

Uu tién cac loai
thuc pham c6 ma

dinh danh hoac truy
xuat ngudn goc
thuc pham
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ST Cac blf?’c Huéng din Ngwoi thwe hién Tan suit Ghi chu
T thwe hién
luong/quy cach cua mit hang theo phiéu
dit hang/don hang dé ¢am bao tinh chinh
xac, chat luong va kha ning truy xudt
ngudn gdc.
6 | Xi& ly hang khﬁng Nhitng thuc phém khong dat chat lugng: | NCC, dai dién bép, Khi ¢6 sy |Luu y: mat hang tra

dam bao chat

lwgng

Yéu cau NCC dbi hang ding tiéu chuan va
thong bao giod giao hang d6i, néu thoi gian
d6i hang dam bao gid ché bién thi xac
nhan; néu khong dam bao can c6 bién phap
du phong.

dai dién nha truong

cO hang hoa

lai NCC néu la loai
c6 kha nang bi tra
tron khi d6i hang
thi Bép can giir lai,
chi trd hang ci khi
giao hang mai.
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Phu luc I111: Huéng din bao quan thuc pham

STT Cac buoe Yéu cau Hudéng din Neguoi thye Tan suat
thue hién hi¢n
1 |Kiém tra difu |- Dap tmg day du cac yéu cau va | - Gia k¢ day du, chac chan va phu | Bép truong, | 01 thang/lan

kién kho, khu
vuc bdo quan

quy dinh vé kho, khu vyc bao
quan thuc pham.

- Noi bao quan va phuong tién bao
quan phai c6 dién tich du rong dé
bao quan tung loai thuc pham
riéng biét, c6 thé thyuc hién ky thuat
xép d& an toan va chinh xac, bao
dam v¢ sinh trong qua trinh bao
quan; Ngan ngtra dugc anh hudng
ciia nhiét do, 46 am, con tring,
dong vat, bui ban, mui la va cac tac
dong x4u ctiia moi trudng; bao dam
du anh sang; co thiét bi chuyén
dung diéu chinh nhiét 46, d6 4m va
cc diéu kién khi hau khéc, thiét bi
thdng gid va cac diéu kién bao
quan dic biét khac theo yéu cau
ctia ting loai thue pham.

- Phuong tién van chuyén thyc
phém duogc ché tao béng vat liéu
khong 1am 6 nhiém thuc pham
hodc bao goi thuc pham, dé lam
sach; Bao dam diéu kién bao quan

hop v61 ting muc dich.

- Phan loai vi tri, khu vuc cho
timg loai san pham/nguyén liéu
lvu kho; c6 vach ngan/ khoang
cach che chan giira cac nhom hang
khong dugc dé canh nhau.

- Nguyén liéu, san pham thuc
pham phai dugc dong goi, bao
quan kin tranh con trung, tac nhan
bén ngoai xam hai.

- Pam bao diéu kién bao quan
ting loai san pham theo yéu cau
ciia nha san xuat (d6ng lanh, mat
hay diéu kién nhiét do thuong)

nhan vién bép
duoc phéan
cong, bd phan
quan ly kho
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STT Cac buoe Yéu cau Hudéng din Neguoi thye Tan suat
thue hién hién
thuc phdm trong sudt qua trinh
véan chuyén theo hudng dan cua to
chitc, c4 nhan san xuit kinh
doanh; Khong véan chuyén thuc
pham cung v6i hang hoa doc hai
hodc ¢ thé nhiém chéo anh huong
dén chét lugng thyc pham.
- Nudc da dung trong bdo quan
tryc tiép thuc pham phai dugc san
xuat tir nguon nude sach theo quy
chuan k¥ thuét
2 | Kiém tra do am, | Pam bao diéu kién bao quan theo | - Cac san pham phai duoc bao | Bép truong, | 1 1an/tuan
anh sang, nhi¢t | yéu cau cia NXS quan theo hudng dan ctia NSX. nhan vién bép
do va cac yéu to - Bao quan theo cac quy dinh cua | dugc phan
anh huong to1 ting san pham vé nhiét do, do a am, | cong, bd phan
an toan thuc anh sang va cac yéu té anh huong | quan 1y kho
pham t6i an toan thyc pham.
- Déi vé6i kho lanh bao quan theo
yéu cau nhiét 46 bao quan dic biét
(d6ng lanh, mat) can theo doi
nhi¢t do ty ghi hoac theo doi
thuong xuyén thoi gian 2h/1an
3 |Kiém soat dau |- San pham nhdp day du, rd rang | - Khuyén nghi: Han str dung nén con | Bép truong, | Hang ngay/

Vvao

tem mac, han st dung
- Day du chimg tur Xuat X, nguon
gbc,... tuy yéu cau ting loai.

it nhat ¥ thoi gian voi thuc pham ndi
dia va thuc pham nhap khau.
- P6 hop nguyén ven, khong: mop

nhan vién bép
duogc phan
cong, ké toan

khi
hang

nhap
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STT Cac buoe Yéu cau Hudéng din Neguoi thye Tan suat
thue hién hién
méo, phong, ri sét, hd mi ghép, ri | kho
nuéc. Hang nhap khau cé nhin
mac phu Vi¢t Nam va gilt nguyén
nhan géc.
- Déan nhan tén thuc pham, ngay
mé bao bi (v6i nhimg thuc pham
kho it sir dung: qué, hoi, thao qua,
14 thom...), thoi han bdo quéan 1én
bao goi.
4 | Sap xép luu trit |- Sap xép thuc pham ngin nap, | - Kiém soat hang hoa va sap xép theo | Bép trudng, | Hang ngay
va bao quan hop 1y, gon gang dé nhin dé lay nguyén tac nhap trude - xuét truoc. nhan vién bép
- Nguyén li¢u, san pham thuc | - Hang hoa duogc sap xép khoa hoc | dugc phan
pham phai duoc dong goi va bao dé dé dang tim kiém, van chuyén, | cong, ké toan
quan ¢ vi tri cach nén toi thiéu 10 nhitng mat hang dugc st dung | kho
cm, cach tuong ti thiéu 30 cm va | nhiéu, sb lugng 16n nén dé & vi tri
cach tran t6i thiéu 50 cm; tuan thu gﬁn V@i clra ra vao va nguoc lai.
d6 cao xép 16p luu kho theo| VD: Gao 1a mit hang duoc st
hudng dan ciia nha san xut dung thuong xuyén va khéi luong
16n wu tién xép & vi tri gan ctra kho
s€ thuan tién cho viéc nhap - Xuat.
- Tung mit hang phai dugc xép &
cung mdt vi tri dé thuan tién trong
viéc xuat kho va quan 1y ton kho.
5 | Xuat kho Xuat kho dung quy dinh - Nguyén tac xuat kho: Nhitng mit | Bép truong, | Hang ngay/

hang nhap trudc/cd han st dung
gan hon thi dugc xuat ra trudc va

nhan vién bép
duoc phan

Khi
kho

xuat
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STT

Cac buoc
thuc hién

Yéu cau

Huéng din

Nguwoi thuc
hién

Tan suat

ngugc lai dé dam bao hang hoa
khong bi ton kho qué 14au.

- Theo ddi s6 lidu: C6 s6 ghi chép
theo ddi viéc nhap/ xuat hang
ngay. Khi xuit hang ra khoi kho
phai ghi lai s6 liéu xuét trén phiéu
Xuat kho.

- Xt Iy nhitng san pham da duoc
Xuat trong ngdy nhung chua s
dung hét:

+ San pham con chua duoc mo
bao bi: nhap lai kho, ghi chép sb
liéu trén s6 theo ddi

+ San pham da x¢é bao bi: Bao boc
lai san pham, ghi rd ngay ma, han
st dyng. Nhilng san phdm nay
dugc g lai kho dé tiép tuc su
dung cho nhiing ngay sau.

cong, ké toan
kho

Vé sinh kho bép

Ngan nap, sach sé&

- Kiém tra chat luong thuc pham
va v¢ sinh kho dinh ky hang ngay

Nhén vién bép

1 lan/ngay
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Phu luc IV: Huéng dén so ché va 1am sach thuc pham

. . Neguwoi
S_l'_l' Cac buge Yéu cau Huéng din thue Tan suat
thuc hién cn
’ : hién

1 | Chuan  bi|- Dung cu so ché dam bao di duoc | - Ké ban so ché Nhéan Hang ngay, theo
dung cu so | lam sach s€ theo quy trinh. - Chuén bi dung cu: Dao, thét, 10, ra... | vién bép tung thoi diém
ché, lam sach | - Bé miat ban so ché phang, khong | - Chuéan bi thung dung rac. bita an

dong nudc, khong co do déc.
- Thung dung rac phai ¢ nap day.

2 |Nhin thwec | - Pam bio nhan dang so luong. - T6 so ché nhan du so6 luong timg loai | Nhan Hang ngay, theo
pham tir | - Thyc pham phai dé trén ban hodc c6 | thuc pham cho ngay hém do. vienbép |ting thoi diém
NCC/ kho | gia cach mat dat it nhat 20cm. - Pam bao nhan dung chung loai theo bira an

- Kiém tra cam quan vé chat luong | thuc don trong ngay.
thuc phﬁm truée khi so ché, kip thoi | - Tuyét ddi khong dé thuc phﬁm truc
phat hién cac van dé thiéu sot vé sd | tiép dudi san.
luong va chét luong, bao cdo ngay cho
bép truong dé xu 1y.

3 | Phan loai - Phén loai theo chung loai/mén dn dé | - Phan loai riéng tiung loai thyc pham | Nhan Hang ngay, theo
dam bao khong so ché sai quy cach. dé thuan tién cho viéc so ché. vienbép |ting thoi diém

- Phan loai theo mon an. bira an

4 | So ché - Rau khong dép nat, so ché dang yéu | - Rau an la: Chon phan 14 in duoc, | Nhan Hang ngay, theo
cau ciia mon an. khong dap nat, khong vang ua. Loai bo | vién bép |tung thoi diém
- Cu qua: dugc cit thai theo dang yéu phan gdc 1é, 14 gia, vang va tap chét, sau. bira an

cau cua mén an.
- Ca, thit hoac céac thuc pham khac cat
thai, so ché theo yéu cau cua mén an

Cit thai dung quy dinh theo timg mén. ‘
- Cu, qua: Got bd vo. ani bo phan
khong st dung dugc. Chuyén qua budc
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- Tuy tung loai c6 thé cét thai trudc
khi rtra hodc rira xong moi cat thai.

- Thuong xuyén kiém tra trong qua
trinh so ché, kip thoi phat hién van dé
vé chét luong rau cui qua va bao cdo
bép truong xir 1y.

5, lam sach trudc khi cat thai theo yéu
cau cua moén an.

Lam sach

- Thyc pham sau so ché phai duoc rira
sach vé1 nudec.

- Trong qua trinh rtra, nhan vién
bép kiém tra chét luong so ché, xir
1y nbt nhitng phan con sot lai (vo,
ré, 14 a...).

- C6 thé tuy loai thuc pham thyc hién
luan phién céng doan so ché, lam sach
cho phu hop.

- Xa dﬁy bon nude, ria rau, cu, qua voi
$6 lugng it mot dé cho sach dat cat va
tap chat. Khuyén nghi nén c6 bon
rta/dung cu rua riéng bigt gitra
thit/thlly san/rau cu.

- V6i lan rira dau tién, nén dé rau 1a
(mot s6 loai nhu cai cuc, cai xanh, rau
dén...) da so ché ngam trong bon day
nudc khoang 5-10° dé cac tap chat tu
tach roi ra khoi rau.

- Rira t6i thiéu 3 1an, cho dén khi sach.

Nhan
vién bép

Hang ngay, theo
tung thoi di€ém
bita an

Chuyén
sang
bién/bao
quan

che

- Rau cul qua khi chuyén vao khu vuc
ché bién dam bao sach s&, cit thai phu
hop voi mén an ciing nhu yéu cau cua
Bép trudng.

- Rau ct qua chua ché bién ngay can
dugc che, day can than.

- Dung cu dung rau cti qua sau so ché
phai dugc lam sach.

- V6t rau ra cac 10 cho réo nudc.

- Rau, cu qua sau khi da rdo nudc duoc
chuyén sang t6 ché bién.

- Rau ci qua chua ché bién ngay cin
dugc dé riéng, day kin lai hodc bao
quan trong tu mat.

- Thit, c4 rra sach xong can dé rao va
phai bao quan lanh néu chua sir dung

Nhan
vién bép

Hang ngay, theo
tung thoi diém
bita an

Phu luc V: Hwéng dian nau chin thuc pham
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Cac buéc A X . x Nguwoi Tan suat
STT thue hién Yéu cau Huwéng dan thl.l’f hién
Nhan vién | - Toan b thuyc pham duoc kiém tra | Nhan vién bép nhan va kiém tra tit ca | Nhan  vién
bép nhan | trudc khi nau, bao gé)m viéc da duoc | cac loai thuc phém sau so ché, dam bép
1 thue phfirm loai bo tap chat/ phan thira va tim udp | bao dang yéu cdu cia timg mon an Hang ngay/
da so che | giavi. trong thuc don. theo ca an
- Néu thuc phém chua dat yéu cau,
quay lai budc so ché.
- Thyc pham dugc nau chin theo quy | - Thuc pham dugc nau chin k¥, dun | Nhan  vién
trinh nau cua tirng moén in. sOi dudi sy giam sat cua bép trudng | bép
- Kip thoi phat hién cac van dé bat | hodc bép chinh duoc phan cong (nhiét
thuong vé chat luong/sd luong thuc | d6 trung tam thwc phdm phdi dat t6i
pham trong qua trinh nau dé bao céo | trén 70°C) (theo 10 nguyén tic vang
va xu ly. cua WHO)
- Thuc phém duoc tiép tuc kiém tra X X
X , 2 s z . Hang ngay/
2 | Nau chin chat lugng trong qué trinh nau. Cac o
2 ax 1 X . X theo ca an
van dé bat thuong nhu so ché chua
sach, tim udp gia vi chua dat yéu cau,
thuc pham sau so ché khong dam bao
tuoi, ngon, $6 luong sau so ché hao
hut qua nhiéu ... can bo cdo ngay véi
bép truong/bép chinh phu trach dé xur
ly.
- Mén an can dugc kiém tra vé mui vi, | - Bép trudng/nhan vién bép phu trach | Bép trudng/
. X cam quan va do chin, d0 mém/gion | co trach nhiém kiém tra thyc pham |nhan  vién| . N
Kiém tra| . | L z X Hang ngay/
3 thuwe pham can co. : .| trong qua trinh nau. be,p phu theo ca an
: - Viéc kiém tra phai duoc thuc hién | - Khi kiém tra, can lay 01 lugng thuc | trach

theo dtng quy dinh, tuyét d6i khong

pham ra bat riéng va dung thia/ dia/
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STT

Cac buéc
thuc hién

Yéu cau

Huéng din

Nguwoi
thuc hién

Tan suat

ném moén an bang cach ném thia/ diia
dang dung dé nau.

diia riéng dé ném/kiém tra.

Ra do chin

- Toan bo dung cu st dung chia/chtra
dung thuc pham chin phai dugc lam
sach va lam kho trude khi dung.

- Nhan vién bép luon deo khau trang, ging
tay va tap dé khi thuce hién bude nay.

- Thuc phém chin duoc che day kin
trong qué trinh di chuyén qua céac khu
vuc khac ngoai bép va cang tin.

- Thyc pham sau khi nau chin, chuyén
vé khu chia db chin, bao quan hoac cét
nho/loc xuong...tuy theo yéu cau cua
moén an va tuy theo yéu cau cta doi
tuong an.

- Dung cu dao, thdot, ban dung dé chia
va dung cu dung thuc pham chin phai
riéng biét va duoc lam sach va trang
nudc s61/ st dung cac bién phap khur
trung phu hop trude khi s dung.

- Bép st dung can thuc pham chin
riéng, khdng dung chung vai can thuc
pham sdng.

- Chuyén thuc pham chin dén céc line
chia dn hoic chuyén vé 16p (mam non).

Nhén
bép

Vvién

Hang ngay/
theo ca an
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Phu luc VI: Hwéng din ra dd, chia suit dn, van chuyén suét in

ST | Cac buéc Yéu cau Huéng din Nguoi Tan suat
T | thuc hién thuc hién

1 Nhén vién | Can kiém tra du cdc mén | Nhan vién bép nhan va kiém tra tat ca cac mon an | Nhan vién bép | Hang ngay/
bép nhan | theo thyc don sau khi ché bién dam bao theo thuc don. theo ca an
thwe phim
da niu chin

2 | Chia thitc | - Kiém soat viéc chia suat | - Doi v6i viée chia sudt dn truc tiép, nhan vién bép | Nhan vién bép | Hang ngay/
an an dung, d@ dinh luong tiép nhan thic 3n sau khi d3 ndu chin, ¢ thé bé tri theo ca an

theo tung suat

vao day chuyén chia thic an khép kin (chia line
theo tirg moén an), hodc chia thic an tryc tiép phai
dam bao du dinh lugng thirc an theo thuc don.

- Thtrc an chua chia phai duoc gilt am, day kin,
tranh sy xam nhap cua bui, con trung va cac yéu tb
nguy co khac.

- (Mudn giit thirc an qud 5 tiéng dong ho can phdi
gitt lién tuc néng trén 60°C hodc lanh duéi 10°C;
CAC thirc an chin ding lai sau 5 tiéng nhdt thiét phdi
dwoce dun ky lai) (theo 10 nguyén tic vang cua
WHO)

- Pbi voi viée chia suat dn san (chia theo ting 16p
hodc chia thanh timg suét in riéng biét): phai dam
bao dinh lugng, dugc gilr Am

- Qua trinh chia suét an phai dam bdo riéng biét,
dam bao nhiét do, khuyén khich c6 camera theo doi
¢ cong doan nay
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ST | Cac buéc Yéu cau Huéng din Nguwoi Tan suat
T | thuc hién thuc hién
3 Van - Thiét bi van chuyén |- Thirc dn sau khi chia phai duoc dé trong cac thiét | Nnan  vién | Hang ngay/
chuyén dam bao sach, khong co | bi bao quan chuyén dung dé dam bao nhiét do bép, nhan vién | theo ca an
Sut dn nguy co nhiém chéo vao | - Van chuyén ngay sau khi chia. van chuyén

thie pham.

- Khuyén khich CO6
thiét bi theo doi hanh
trinh van chuyén
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Phu luc VII: Hwéng dan vé sinh dung cu

ST | Cacbudc Nguwoi | Tan suat
T | thuc hién/ Yéu ciu cin dat duoc Noi dung/ huéng din thuc khuyén Ghi chu
cong viéc hién nghi
1 | Thugom - Khong ¢6 thure an. - Sau khi an, hoc sinh/ nhén vién ban tra gat bo | Nhan Hang
- Thu gom gon gang, phan | thic an thira vao thung quy dinh; xép | vién bép | ngay,
loai dung cu dung theo | khay/bat/thia/diia vao vi tri thu gom theo chi dan. theo bira
muc dich. - Sap xép theo nguyén tac: an
+ D0 to dé dudi, d6 nho hon dé trén.
+ Diia, thia, dia xép gon lai ngay ngin thanh
cac bo.
- Lau sach vi tri ngdi néu c6 thiic in vuong vii.
2 | Loai bé | Trang hét com thira nhu | Trang khay, bat, diia, thia va dung cu trong bon | Nhan Hang
thire in | rau cu, thit, xuong, gidy | nudc dau tién dé khong con com hay thirc an | vién bép | ngay,
thira an... sot lai trong khay, bat | con vuong lai va dé rira hon. theo bira
dé tranh dan dn © dong, an
tac bon rira, dng cong.
3 | Rira tay/rira | - Cho nudc rira bat vira du | - Pha loang nudce rura bat voi nudc sach. Nhan Hang Khong
may tranh 1ang phi va nguy co | - Nhung miéng gié¢/mat rira bat vao dung dich | vién bép | ngay, dung bli co
du thira hoad chat néu | trén va co ria ky vong trong, ngoai, trén, dudi theo btra bép béng
khong lam sach ki. cac dung cu. an sit dé dam
- bam bao moi goc canh | - Do ndo & trén ria trude. bao khong

cua dung cu bép khong
con bam ban va cha xat xa
phong vao moi goc canh.

- Dung céc vat dung co rua cac dung cu kho rira
nhu ndi com, cac chao xao nau, dao thot. ..

cd day thép
dinh  vao
thuc pham.




35

ST | Cacbudc Nguwoi | Tan suat

T | thuc hién/ Yéu ciu cin dat duoc No6i dung/ huéng din thuc khuyén Ghi chu

cOng viéc hién nghi

4 |Rira sach|- Khong con xa phong, | - Rira, trang lai cac dung cu lan luot qua 2 - 3 | Nhan Hang
vét bAn va |nudc rira bat bam trén | bon nude sach. vién bép | ngay,
cac héa chat | dung cu; - Tuy vao diéu kién co so vat chét timg truong, theo bira
tay rira trén | - Cac dung cu sach, khong | véi bep khong c6 may rua bat, ¢0 2 cach dé lam an
bé mét | con mui thirc an hay mui | sach lan cudi khay, bat, cac dung cu lon:
dung cu nudc rua bat. + Céach 1: O bdn nude cudi cing, dung cu dugce

- Khay, bat, dung cu an | rira tryc tiép timg mén dd dudi dong nudc dang
phai duoc say kho chay dén khi khong con chét tay rira cia nudc
rira bat bam trén cac dung cu.
+ Cach 2: dung cu doi qua nudce soi.
- Bbi véi dung cu nho nhu thia, nia an, diia hodc
d6 nhua khong thé siy: trang/x6i/chan truc tiép
trong nudc soi.
- Dung cu phai dugc sdy kho va bao quan trong
ti kin trudc khi sir dung cho dén ca an tiép theo.

5 |Sap xép | Sap xép gon gang, phan |- Sau khi rira sach, nhan vién chuyén toan b | Nhan Hang
khay, bat, | loai trén gid ké dung khu | cong cu dung cu 1én cac gié k¢, dé rao nudc va | vién bép | ngay,
diia thia va | vuc quy dinh, rdo nudec. sap xep vao khu vuc quy dinh. theo bira
cong cu - Cho tat ca cac cong cu dung cu vao ti sdy va an

dung cu lén
gia ké quy
dinh

say dam bdo cong cu dung cu kho rdo, sach sé.

- Néu cong cu dung cu khéng duoc bao quan
kin can trang/xdi/chan nudc dun séi truge khi
ding lan dau trong ngay.




Biéu miu 8.1 - Phiéu kiém tra dinh ky cong tac to chirc bira in ban tri

Trwong: .....

36

Phu luc VIII: Huéng din kiém tra, giam sat, bao cao

Ngay kiem tra: ....../...../......
Thanh phan kiem tra: ...............................l.

Noi dung kiém tra

Dat

Khong dat

Ghi chu

Ho so nha cung cap (Giay AN TOAN THUC PHAM,
hop dong...)

O

Phiéu giao nhan - héa don ching tir

Kiém thuc ba budc

Luu mau thic dn dang quy dinh

Diéu kién co s& vat chat bép

V& sinh c& nhan nhan vién bép

Thuc don - dinh lwong - chat lwong moén dn

V& sinh dung cu, khu vyuc bép an, phong an

Nhat ky bép an, s6 giam sa&t AN TOAN THUC PHAM

N O O O

O|o|oioioioioa|d
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Kién nghi/bién phap KBAC PRUCE ..o
Chir ky To giamsat: .....................

Biéu mAiu 8.2 - SO giam sat an toan thue pham hang ngay

Ngay: ......... [oieiinnn. [eviiinnn.
Hang muc No§i dung giam sat Kétqua |Nguwoi giam sat|Ghi chd
Nhap thuc pham|Kiém cam quan, han dung, hoa don giao hang|DPat / Khong dat|............
So ché Phan khu riéng, tranh nhiém chéo Pat / Khong dat|............
Ché bién Nhiét do, vé sinh Dat / Khong dat]|............
Chiasuatin  |Dinh luong, dung cu, vé sinh Pat / Khong dat]............
Luu mau Pung s6 luong - thoi gian Pat / Khong dat]............
Khu vuc an V¢ sinh, trat tu Dat / Khong dat]|............

Nguoi gidm sat: ..............

.......................................................

Ghi chu phat hi€n trong N@AY:............coeiiiiiiii s




38

Biéu mau 8.3 - Bién ban kiém tra

Thoi gian 14p bién ban: ....... h......... ngay ...... [oi.... [oi....
Piadiém: ...
Thanh phan: ...

Noi dung kiém tra:

Két qua kiém tra, giam sat: ...... (Ghi ro n0i dung ghi nhan)...........
[0 Pat yéu cau

[1 Khong dat, c6 vi pham (ghi 10):

Thoi han hoan thanh: ...... [oeein. [oo....

Pon vi/by phan duwgc kiém tra:
Paidiénkytén: ...

Dai dién to giam sat:



Biéu miu 8.4 - Bio c4o thang vé cong tac ban tri
Théang: ...... [ici...
Truwong: ............ooeeeeenn.

1. Quy mé to chirc ban tra
o Tong so hocsinh: ..................
e SOhocsinhanbantra: ............

2. Nha cung cap thwc pham/suit in

e Téndonvi:.........ooooiiiiiiil

o banh gia: Tét / Pat / Khong dat

o CacsucO (MEUCO): ..oevne e
3. Cong tac an toan thuc pham

. Sblankiémtra: ......

« Sbébiénbanxuly: ......

o Tinhtrang vipham: .......................ol.

4. Chét lwgng bira dn - dinh dudng
e Nhan Xét: ..o i
5. Kién nghi

Thu trwéng co sé giao duc

(Ky, ghi 10 ho tén)
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Phu luc IX: Phwong an xir Iy ngd déc thuc pham

STT Néi dung Dia diém Nguwoi phu trach Yéu cau

1 |Chuyén hoc sinh dén| Phong Y tétruong | - Gido vién chu nhiém | - Biém danh hoc sinh duoc chuyén dén phong
phong y té cua truong y té

2 | Xurly so cap ciu Phong Y té truong | - Nhan viény té - Tiép nhan, ghi nhan céc trigu ching cua hoc

- Hiéu pho6 phu trach | sinh dugc chuyen vao phong y té

ban trd - T6 chire so cap ciru theo quy dinh
- B4o c4o cho Tha trudng co sd gido duc vé
tinh hinh, xin y kién chi dao khi c6 tir 3 hoc
sinh trg 1én c6 triéu ching ngd doc thuc pham.

3 | Thong tin dén co quan Vian phong - P/c Thu trudng co so | - Thong tin cho co quan theo ding quy trinh vé
cap trén gi4o duc noi dung va sé lugng hoc sinh 6 triéu ching.

- Tram y té xa/phuodng - Thong béo trong toan truong vé tinh hinh

- UBND xa/phuong ngd doc thuc pham, tran an gido vién va hoc
sinh trong truong. Y&u ciu c4c gi4o vién tiép
tuc giang day va quan ly hoc sinh khdng cé
triéu chizng ngo doc, thong ké danh sach hoc
sinh dé kip thoi béo céo.
- Théng bao cho Hoi cha me vé tinh hinh
trong truong va dé nghi hd tro giai quyét.

4 | HO trg trong viéc to| Phong Y té cuatruong |- B/c Hiéu phd phu | Phan cong gido vién, nhan vién trong truong dén
chuc khadm chira bénh trach ban trd hd trg Phong y té trong viéc kham chita bénh
tai Phong y té cua cho hoc sinh, ghi danh sach va triéu ching cua
truong hoc sinh dang diéu tri tai Phong Y té.

5 | Thanh lap phong khdm | Phong co ning/ Phong | - Tha trudng co sd gido | - Bo tri khu vuce dé xay dung phong kham da

da chién

thé chat/ Hoi truong

duc chi dao nhan vién

chién theo dting chi dao cua cac co quan cip
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STT Néi dung Dia diém Nguwoi phu trach Yéu cau
trong truong hd trg co | trén dam bao td chirc khdm sang loc phan loai
quan y té thanh Iap | hoc sinh.
phong kham da chién
6 | HO tro cong tac kham | Phong kham da chién | - Ban Giam hiéu - Hb tro can bo y té tai phong kham da chién

chira bénh tai phong
kham da chién

- Giao vién, nhan vién

dua hoc sinh vao khu vuc kham, khu vuc
phéan loai hoc sinh.

7 |Pam bao an ninh, an Toan trudng - To bao vé phdi hop |- Sap xép khu vuc dé xe ciu thuong lam
toan trat tu cung Cong an | nhiém vu.
xa/phuong - Huéng dan nhan vién y té vao truong dé hd
tro kham chira bénh.
- Kiém soat nguoi ra vao truong, khong dé
nguoi la tranh thi co hdi ra vao truong.
8 | To chirc dwa hoc sinh| Tai phong khdm da | - Ban giam hiéu - Phol hop cung co quan y té dua hoc sinh ra
di cap ctru, diéu tri chién - Gi4o vién, nhan vién | xe ¢ap ciu, theo xe dén don vi diéu trj.
- Tong hop danh séch hoc sinh dua di diéu tri.
- B4o c4o s6 liéu cho Thu trudong co sd gido
duc dé thdng bao kip thoi cho cha me ¢ hoc
sinh di vién.
9 |Piéutrataibép ancia| Bépantapthétai |- Hiéu phd phu trach | - Cung cap tai liéu vé to chic ban trl, nguon

nha truong

truong

béan tra.
- Pon vi cung cap suat
an/ Bép trudng

g6c thuc pham cho bép an.

- Yéu cau nhan vién cua bép an khéng dugc
ra khoi trudng, phéi hop cing co quan y té dé
diéu tra xac minh nguyén nhan.

- B40 quan mau luu thire #n trong ti lanh theo
dung quy dinh dé phuc vu lay miu kiém
nghiém.
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STT

Noi dung

Dia diém

Ngwoi phu trach

Yéu cau

10

Hop tong két

Ho1 truong

- Ban Giam hiéu

- Cha me hoc sinh

- Y té truong

- Cac co quan quan ly
nha nudc

- Bép truong/Pon Vi
cung cAp suat an

- Tong két cac két qua diéu tra, s6 luong hoc
sinh ¢6 lién quan dén bita an, sb luong hoc
sinh dang diéu tri tai truong, sé luong hoc
sinh di vién diéu tri, s6 lugng hoc sinh dang
hoc trén 16p.

- Két qua diéu tra bira an nguyén nhan, két
qua giam sat bép an tap thé.

- Noi dung cong tac tuyén truyén, phat ngén
dén cac co quan bao chi, truyén thong.
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